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Paralympics New Zealand (PNZ) is committed to providing a safe and healthy work environment for all
PNZ employees, contractors, Board and Committee members, Para athletes and coaches in PNZ
managed sport or representing PNZ, volunteers, visitors and any other appointed representatives of
PNZ. PNZ continuously strives to eliminate all factors that contribute to the injury or illness of our people
and to the communities in which we operate.

PNZ will ensure compliance with all the requirements and obligations relating to the Health and Safety
at Work Act 2015 and any associated regulations, codes of practice and industry guidelines and
standards.

THE PURPOSE OF THIS POLICY IS TO:

Set out PNZ employees, contractors, Board and Committee members, Para athletes and coaches in
ONZ managed sports or representing PNZ, volunteers, visitors and any other appointed representatives
of PNZ, responsibilities and rights with regards to health, safety, and wellbeing.

Provide a framework to create an organisational culture that demonstrates best health, safety, and
wellbeing practices and promote effective management and ongoing continuous improvement of health,
safety, and wellbeing at PNZ.

SCOPE:

This policy applies to all PNZ employees, contractors, Board and Committee members, Para athletes
and coaches in PNZ managed sports or representing PNZ, volunteers, visitors and any other appointed
representatives of PNZ.

1. HEALTH, SAFETY AND WELLBEING COMMITMENTS

Under the Health and Safety at Work Act 2015, PNZ has the ‘primary duty of care’ — the primary
responsibility for people’s health and safety at work. PNZ must ensure, so far as is reasonably practicable,
the health and safety of its employees, contractors, Board and Committee members, Para athletes and
coaches in PNZ managed sports or representing PNZ, volunteers, visitors and any other appointed
representatives of PNZ and the general public when involved in PNZ events and activities.

The Health and Safety at Work Act:
e ensures everyone has a role to play.
o makes everyone’s responsibilities clear.
e focuses on managing work risk.
e requires those who create the risk to manage the risk.
e requires businesses to engage with workers and enable them to actively participate in health
and safety.
o allows flexibility in managing health and safety risks.



RESPONSIBILTIES:

PNZ Board:
e approve and monitor Health, Safety, and Wellbeing, and Risk Management Policies and ensure
PNZ’s compliance with legislative requirements.
e monitor the controls and take reasonable steps to understand the PCBU’s operations and health
and safety risks, and to ensure that they are managed so that the organisation meets its legal
obligation.

PNz CEO:

e ensure the establishment and monitoring of internal controls (i.e., health and safety procedures).

e monitor and report to Board on PNZ’s compliance with policies and procedures.

e involve, empower and consult with PNZ personnel (employees, contractors, Para athletes and
coaches in PNZ managed sports, and volunteers) in health, safety, and wellbeing matters.

e acquire and keep up-to-date knowledge of work health, safety, and wellbeing matters.

e gain an understanding of the nature of the operations and hazards of PNZ generally, and risks
associated with those operations.

e ensure PNZ has available appropriate resources and processes to eliminate or minimise risks
to health and safety.

e ensure PNZ has appropriate processes for receiving, considering and responding in a timely
way to information regarding incidents, hazards and risks.

e ensure PNZ has and implements processes for complying with its duties under the Health and
Safety at Work Act, no matter where in the world a PNZ representative may be.

o verify the provision and use of resources and processes.

PNZ employees, contractors, Board members, Para athletes and coaches in PNZ managed sports or
representing PNZ, and other representatives of PNZ must:
e take reasonable care of their own health, safety and wellbeing, and reasonable care that others
are not harmed by something they do or don’t do, no matter where in the world they may be.
o follow any reasonable health, safety and wellbeing instructions given to them by PNZ, as far as
they are reasonably able to.
e comply with applicable health and safety laws, no matter where in the world a PNZ
representative may be.

They must also:
e cooperate with any reasonable PNZ policy or procedure relating to the workplace’s health,
safety, and wellbeing that they have been told about.

2. MONITORING AND REPORTING

The PNZ CEO will monitor compliance and regularly report to the PNZ Audit and Risk Committee and
PNZ Board.

The PNZ CEO shall notify WorkSafe when certain work-related events occur, including death, notifiable
injury or iliness, or a notifiable incident.

3. COMPLIANCE

If a PNZ employee or contractor is found to have not complied with this policy, disciplinary or other
action appropriate to the seriousness of the non-compliance may be taken. Where a serious instance of
non-compliance has occurred, the PNZ CEO will notify the Chairs of the PNZ Audit and Risk Committee,
and PNZ People and Performance Committee and PNZ Board Chair. Disciplinary action may range from
a verbal or written warning through to dismissal of employees, or in the case of a contractor, termination
of the contractor’s contract.



4. RAISING A CONCERN

People are always encouraged to raise health, safety, and wellbeing concerns. Concerns can be raised
directly with the PNZ CEO or identified representative of PNZ.

PNZ also has a Complaints Procedure available for any person making a complaint. The PNZ Complaints
Procedure sets out the steps for raising and dealing with complaints, which aims to:

e support people to resolve minor issues on their own.

e give clear guidance for making, dealing with, and resolving complaints.

e establishing processes that are fair, consistent, and enable culturally appropriate practices.

KEY RELEVANT LEGISLATION:
e Health and Safety at Work Act 2015

KEY RELEVANT PNZ DOCUMENTS WHICH RELATE TO THIS POLICY:

e Board Charter and Governance Manual
e Complaints Procedure
¢ Health, Safety and Wellbeing Manual
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